How to Use Schedule Planner
Student Quick Reference Guide

The Go to Accessible Version button within Schedule Planner is used to access the version of
Schedule Planner that is compatible with assistive technologies (e.g., screen readers). For a
text-based version of this quick reference guide that outlines the accessible version, go to
https://it-training.missouri.edu/peoplesoft/student-

admin/SchedulePlanner/SA ScheduleBuilderStudent TextOnly MSTQuickReference.pdf.

Navigation: Main Menu > Self Service > Student Center > Academics-Schedule Planner

1. Click the Schedule Planner link.

Favorites Main Menu > Self Service > Student Center

Joe's Student Center

¢ =l
Grades E’E‘ LZ_§>|
Search
Elan This Week's Schedule
Enroll Class Schedule
( Schedule Planner } TuTh 8:00AM -
Eﬂ MIN ENG Z224-1A S:15AM
Reguest Degree Audit 9 |\ ec [(708594) W.H. Mcnutt Hall
Transcript Audit Trail 00204
Cert Letter Audit Trail MoWeaFr 2:004M -
Eﬂ MIN ENG 326-1B 8:50AM
LEC (72195) V.H. Mcnutt Hall
other academic... @ no114

weekly schedule

enrollment shopping cart

2. To launch the Schedule Planner, select EREEIUSUELN

3. Select the Term, Campus, and Session.


https://it-training.missouri.edu/peoplesoft/student-admin/SchedulePlanner/SA_ScheduleBuilderStudent_TextOnly_MSTQuickReference.pdf
https://it-training.missouri.edu/peoplesoft/student-admin/SchedulePlanner/SA_ScheduleBuilderStudent_TextOnly_MSTQuickReference.pdf

4. Proceed with building a schedule.
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5. When you have found a schedule you like, click Send Schedule to Shopping Cart.
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*You are viewing a potential schedule and must send to your Shopping Cart to enroll.

2:00
915
2:30
045
10:00
10015
10:30
10:45
11:00
11:15

T Status Subject Course Section 2I== 17ET D_ay{s)& Mode Location{s) Campus Credits
Info # Seats Time(s)
MTWThF -
Mot i Classroom  Human-5occ  Main Missouri
©  oleg Engish 106 1A4 70743 40 &ri0am- Based Sci00201  S&T Campus
11:20am
3
Monday Tuesday Wednesday Thursday Friday

i iy
English-106-1A4 LEC I English-106-1A4 LEC I
Human-5oc Sci 00201

Trent Watts

Human-5oc Sci 00201
Trent Watts

Human-5oc Sci 00201
Trent Watts

iy
English-106-1A4 LEC| |

i
English-106-1A4 LEC I
Human-5oc Sci 00201
Trent Watts

i
English-106-1A4 LEC I
Human-5oc Sci 00201
Trent Watts




After sending your schedule to the shopping cart, a confirmation screen will display.
Click the Close button.

" Thank you. Your schedule is now ready to be
imported. Please follow the instructions below.

Instructions:

1. Visit the 'Enrollment’ page in Student Center to continue with enroliment.

2. Click the 'Import Cart' button.

Add Classes

1. Select classes to add

To select classes for another term, select the term and click Change. When you are
satisfied with your class selections, proceed to step 2 of 3.

You have a schedule pending from Schedule Planner. Please press the
Import Cart button below to load your schedule into the enroliment

shopping cart. Click Here to Import Cart

Click Import Cart'| to continue with registration.
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7. The Schedule Planner page will display again. Because building a schedule does not register
you for classes you should click the Course Enrollment button to proceed with registration.
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Schedule Planner

The Schedule Planner helps you plan your class schedule. You may need to

disable the pop-up blocker of your internet browser to successfully launch the
Schedule Planner.

Instructions:

1. CLICK HERE [ open the Schedule Flanner in a pop-up window.

2. Return to this window after clicking 'Send Schedule to Shopping Cart'
3. Visit the COURSE ENROLLKMENT

page from your Student Center to continue with course enrollment; click the 'Import Cart’ button (see diagram).




8. The Import Cart button will now display. Click this button to import your schedule from
Schedule Planner and complete the registration process.
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To select classes for another term, select the term and click Change. When you are
zati=fied with vour class selections, proceed to step 2 of 3.

You have a schedule pending from Schedule Planner. Please press the
Import Cart button below to load your schedule into the enrollment

shopping cart.
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